(Computer Skill Test Practical Examination Scheme)

HAT : YUTEA AT TR Aay I e o sRmd qd ue: ges Sdvs

i i | P ke e
Devanagari Typing Ry FEH |y fme
English Typing R4 IEF | Y fiFe
ajmsrf%rﬁ:mq Word processing R ASH
& (IT Skill Test) | 0 Presentation System ¢ gh %0 fie
Electronic Spreadsheet ¢ HASH
Windows basic, Email and Internet | ¢ HASH
S %0 AGH | 0 fime




(Computer Skill TestP

\ A g

7y

“az(:ﬁéﬁl./Examination Scheme)

YT : JuTe ST ST S TR FET AT SIfred qei Ue: HE ST

Devanagari Typing R4 FEH | Y fiFe
English Typing RUIEF | 4 TiFe
HjﬂTHﬁfﬁIﬁq Word processing R ASH
TS (IT Skill Test) | 20 Presentation System R AgH | 2o fHe
Electronic Spreadsheet ¢ HAgh
Windows basic, Email and Internet | % 3%
ST %0 AEH | 0 e




N K e

NG ct rt
(Computer Skill Test Practical Examination Scheme)

T AuTed Sfter TR HAT e e Aoft e W Ue: e W

v quITSh | advert soret | foraaaeg ot EEED aug
Devanagari Typing RUATH | 4 fime
FHEIT 2T qteqor ERIUIR:E English Typing LY ITH | 4 e
(Computer Skill Y (Practical) Windows basic and Y 3TgHh y fiFe
Test) Word processing
ST g0 3TgH | L4 fie

1. Windows basic
® Introduction to Graphical User Interface
® Starting and shutting down Windows
® Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
® (Concept of files and folders

® Searching files and folders

2. Word processing
: ® C(Creating, saving and opening documents
® Typing in Devanagari and English

® Text formatting (font, size, color, underline, italic, bold, etc) and paragraph formatting

(alignment, indentation, spacing)
® [nserting header, footer, page number

® Page setting (margin, page size, orientation), previewing and printing of documents




