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b|i6Jo M 

1. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'a} x'g]5 .   

2. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 . t/ k|yd kqsf] j:t'ut / ljifout k/LIff Pp6} 

l;l6ªdf x'g]5 . klxn] j:t'ut / tt\kZrft ljifout k/LIff x'g]5 . 

3. lnlvt k/LIffdf ;f]lwg] k|Zg;+Vof / cÍef/ oyf;Dej ;DalGwt kq÷ljifodf lbO{P cg';f/ x''g]5 . 

4. j:t'ut ax'j}slNks (Multiple Choice) k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) 

k|ltzt cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

5. k/LIffyL{n] j:t'ut ax'j}slNks k|Zgsf] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A,B,C,D df 

n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a, b, c, d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} pQ/k'l:tsf 

/2 x'g]5 .  

6. ax'j}slNks k|Zgx? x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g . 
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7. ljifout k|Zgx?sf] xsdf Pp6} k|Zgsf b'O{ jf b'O{ eGbf a9L efu (Two or more parts of a single 

question) jf Pp6f k|Zg cGtu{t b'O{ jf a9L l6Kk0fLx? (Short notes) ;f]Wg ;lsg] 5 .  

8. ljifout k|Zgdf k|To]s kq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx? x'g]5g\ . kl/IffyL{n] 

k|To]s v08sf k|Zgx?sf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 .  

9. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] ePtf klg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod, ljlgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf 

;+zf]wg eO{ x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

10. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/x?nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

11. kf7\oqmd nfu' ldlt M @)&(/)#/@( 
 

 

 

  



g]kfn aLdf k|flws/0f 

s'k08f]n, nlntk'/ 

3 

 

k|yd kq – 

;fdfGo 1fg tyf af}l¢s k/LIf0f 
 

v08 -s_– ;fdfGo 1fg, -$)cÍ_ 

j:t'ut ax'j}slNks k|Zg (MCQ)  

1. ;fdfGo 1fg (General Knowledge) (40 Marks) 

1.1 ljZjsf] e"uf]n – dxfb]z, dxf;fu/, w|'j, cIff+z, b]zfGt/, cGt/f{li6«o ltly /]vf, 

;do, b"/L, kj{t>[+vnf, d?e"ld, e"sDk, Hjfnfd'vL, gbL, lxdgbL, tfn, lxdtfn, 

hnjfo', Jofkfl/s jfo", dg;'g . 

1.2 g]kfnsf] e"uf]n – w/ftnLo :j?ksf] lsl;d, ljz]iftfx?, k|fs[lts ;|f]tx?M lsl;d, 

pknlAw / jt{dfg cj:yf ,ef}uf]lns ljljwtf / hghLjg ,g]kfndf kfO{g] 

xfjfkfgLsf] lsl;d / ljz]iftf , xfjfkfgLsf] ljljwtfaf6 pTkGg ePsf cfly{s tyf 

;fdflhs lqmofsnfk / lhljsf]kfh{gdf ljljwtf .  

1.3 ljZjsf] Oltxf; – DofUgfsf6f{, cf}Bf]lus j|mflGt, k|mfG;sf] /fHoj|mflGt, cd]l/sL 

:jtGqtf ;ª\u|fd, ?;L÷cS6f]j/ j|mflGt, k|yd / låtLo ljZjo'4 tyf ef/tLo 

:jtGqtf ;ª\u|fdÙ 36gf, sf/0f / kl/0ffdx? .  

1.4 g]kfnsf] Oltxf; -k|frLg sfnb]lv xfn;Dd_–ls/fFtsfn, lnR5ljsfn / dWosfnÙ 

;fdflhs, cfly{s Pj+ /fhgLlts cj:yf ,cfw'lgs Oltxf;Ù /fhgLlts 36gfqmd, 

sf/0f / kl/0ffdx? .  

1.5 g]kfnsf] ;fdflhs Pj+ ;f+:s[lts cj:yf –k|yf, k/Dk/f, d"No / dfGotf, wd{, 

hfthflt, efiffefifL, ;+:s[lt, snf, ;flxTo, ;+uLt , ;f+:s[lts ;Dkbfsf] lsl;d, 

ljz]iftf, dxTj .  

1.6 g]kfnsf] cfly{s cj:yfM ljsf;sf k"jf{wf/x? -s[lif, pBf]u, Jofkf/, ko{6g, 

oftfoft, ;+rf/, lzIff, :jf:Yo, ljB't_ / rfn' ljsf; of]hgf . 

1.7 lj1fg k|ljlwsf] ljsf;af6 dfgj hLjgdf k/]sf] k|ToIf k|efj, qmd ljsfz / 

j+zf0f',:jf:Yo, /f]u, vf]k, vfB, kf]if0f, ;/;kmfO{ . 

1.8 h}ljs k|ljlw, ;'"rgf tyf ;~rf/ k|ljlw / j}slNks phf{ .  

1.9 lbuf] ljsf;, h}ljs ljljwtf, b'n{e kz'kG5L / jg:kltx?, ljZjJofkL pi0ftf, 

hnjfo' kl/jt{g, xl/tu[x k|efj, cf]hf]g ljgf;, jftfj/0f, k|b'if0f, hg;+Vof, 

Zfx/Ls/0f, a;f]jf; -aF;fO{;/fO{_ .  

1.10 ;+o'Qm /fi6«;+3,If]qLo ;+u7gM ;fs{, lad:6]s, cfl;ofg, o'/f]lkog ;+3 . 

1.11 /fli6«o / cGt{/fli6«o dxTjsf /fhgLlts, ;fdflhs, cfly{s, j}1flgs, ;f+:s[lts, 

v]ns"b, k':ts, k'/:sf/, snf, ;flxTo, ;+uLt nufot ;d;fdlos 36gf tyf 

gljgtd ultljlwx? / dxTjk"0f{ JolQmTj tyf ljrf/sx? ;DaGwL hfgsf/L . 

1.12 g]kfnsf] ;+j}wflgs ljsf; / g]kfnsf] ;+ljwfg  

1.13 j}s tyf ljQLo ;+:yfsf] jt{dfg cj:yf 

1.14 aLdfsf] kl/ro, pTklQ / ljsf;, aLdfsf] lsl;d tyf If]q  

1.15 aLdfsf] l;4fGtx?, g]kfnsf] xfnsf] aLdf ahf/sf] l:ylt 

1.16 aLdf dWo:ystf{ e"ldsf, aLdf clestf{, aLdf ;e]{o/ tyf aLdf 

bnfn ;DjGwL ;fdfGo hfgsf/L   
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v08 -v_– ;fdfGo jf}l4s k/LIf0f, 

j:t'ut jx'pQ/ -!)cÍ_ 
 

2. ;fdfGo af}lås k/LIf0f (General Mental Ability Test) (10 Marks) 

2.1 Verbal reasoning such as series, analogy, classification, coding-decoding, insert the 

missing character, common property, matrices, direction and distance sense test, 

ranking order, assertion and reason, induction, deduction, logical reasoning and 

analytical ability.                                                         (5 × 1 = 5 Marks) 

2.2 Non-verbal reasoning such as series, analogy, classification, Venn diagrams, 

matrices, construction of squares and triangles, and figure formation and analysis, 

water images, mirror images, embedded figures.              (5 × 1 = 5 Marks) 

 

v08 -v_–  Joj:yfkg / cy{zf:q -५)cÍ_ 

3. sfof{no Joj:yfkg 

3.1 sfof{no Aoj:yfkg -Office Management_ 

3.2 sfof{no Aoj:yfkgsf] l;4fGt / k|of]u 

3.3 btf{, rnfgL, kmfOlnª, klhsf 

3.4 clen]v Aoj:yfkg, kq n]vg, kl/kq tyf l6Kk0fL  

3.5 ;lrjfno Aoj:yfkg tyf a}7s Aoj:yfkg, ;fj{hlgs ;DaGw Aoj:yfkg 

3.6 ;xfos sd[rf/Ln] ug{'kg]{ sfo{x? 

3.7 g]kfnsf] ;/sf/L n]vf k|0ffnL, n]vf+sg ljlwx? tyf n]vfk/LIf0f ;DjGwL  ;fdfGo 

hfgsf/L  

4.  Joj:yfkgsf l;4fGtx?  

4.1 Joj:yfkg k|0fnLM Joj:yfkgsf] sfo{ / k|lqmof, Joj:yfkgsf pbLodfg cjwf/0ff, 

Joj:yfkgsf] e"ldsf / r'gf}tL  
4.2 g]t[Tj, ;~rf/, ;dGjo, ;'k/Lj]If0f, cg'udg tyf lgoGq0f  
4.3 kb;f]kfg, cfb]zsf] PsfTdstf tyf lgoGq0fsf] ;Ldf (Hierarchy, Chain of 

Command and Span of Control) 

4.4 pTk|]/0ffM pTk|]/0ffsf l;4fGtx?, ;xeflutf tyf sfo{ hLjgsf] u'0f (Principles of Motivation, 

Participation, and Quality of Work Life) 

4.5 dfgj ;+;fwg Joj:yfkgM dfgj ;+;fwg of]hgf, sfo{ 9fFrf, sfo{ ljZn]if0f   

5. cy{zf:q (Economics)  

5.1 cy{zf:qsf] cfwf/e"t 1fg (Basic Knowledge of Economics) 

5.1.1 ;'Id cy{zf:qM dfu, pTkfbg / nfut tyf ljt/0fsf l;4fGtx?  

5.1.2 a[xt cy{zf:qM /fli6«o cfo, pkef]u / art, d'›fl:kmlt, j}b]lzs Jofkf/ 

tyf e'QmfgL ;Gt'ng  

5.2 ljsf; cy{zf:qM ljsf;zLn cy{zf:qsf] ;+/rgf / rl/q, ul/aL, c;dfgtf, 

hg;+Vof a[l4 a;fO{ ;/fO{ / ;x/Ls/0f  

5.3 g]kfnsf] dfl}b|s gLlt tyf ljQLo gLlt  

5.4 g]kfnsf jt{dfg cBf}lus, a}b]lzs nufgL, tyf a}b]lzs Aofkf/ gLltx?  

5.5 cfly{s pbf/Ls/0f, lghLs/0f tyf ljZjJofkLs/0f  

5.6 cy{tGqdf aLdfsf] of]ubfg M aLdf z'Ns, /f]huf/L, s/, Ifltk"lt{, k'gaL{df   
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låtLo kq – n]vf, ljQ / aLdf (Account, Finance and Insurance) 

v08 -s_–  -$)cÍ_ 

1. लेखा (Accounting) -@)cÍ_ 

1.1 ;/sf/L n]vf k|0ffnL / Joj;flos n]vfk|0ffnL   

1.2 n]vf k|0ffnLsf] ;j{dfGo l;4fGtx?  

1.3 n]vf+sg clen]v k|jfx (Accounting Flow Chart) 

1.4 cfwf/e"t ljQLo ljj/0fx?sf] tof/L (Preparation of Financial Statements) 

1.5 g]kfn n]vfdfg ;DjGwL ;fdfGo hfgsf/L (Nepal Accounting Standards) 

1.6 uf]Zjf/f ef}r/, ;Gt'ng k/LIf0f (Trail Balance), gfkmf gf]S;fg lx;fa vftf (Profit and 

Loss account),jf;nft (Balance sheet) ;DaGwL ;fdfGo hfgsf/L 

1.7 x|f; s§L (Depreciation) 

1.8 ah]6sf] cy{ lsl;d / g]kfnsf] ah]6 k|0ffnL 

1.9 cfGtl/s lgoGq0f, cfGtl/s tyf clGtd n]vf k/LIf0f  

1.10 n]vf ;DaGwL ;ˆ6j]o/ (Accounting Software) 

1.11 aLdssf] lalQo laa/0fsf d'Vo c+ux? (Major components of financial statements of 

insurers) 

 

2. वित्त  (Finance) -@)cÍ_ 

2.1 ljQLo k|0ffnL tyf ljQLo ahf/ M k'FhL jhf/, d'›f ahf/ / lwtf]kq ahf/ (Financial 

System and Financial Market: Capital Market, Money Market and Securities 

Market) 

2.2 d'b|f ahf/ / kF"hL ahf/ ;DaGwL ;+:yf, pks/0fx? / lgodg Joj:yf  

2.3 a}+s tyf ljQLo ;+:yf र cy{tGqdf ltgsf] e"ldsf  

2.4 ljQLo ljj/0f ljZn]if0fM ljQLo ljj/0fsf] ljZn]if0f, ljQLo k"jf{g'dfg, cg'kft 

ljZn]if0f (Analysis of Financial Statements: Analysis of Financial Statements, 

Financial Forecasting, Ratio Analysis) 

2.5 ;/sf/L ljQLo k|0ffnL / o;sf cjojx?  

2.6 aLdssf] cfo tyf Joosf d'Vo >f]tx?  

 

v08 -v_ – -^)cÍ_ 

3. aLdf (Insurance) 

3.1 aLdfsf] pTklQ / ljsf; (Evolution and Development of Insurance) 

3.2 aLdfsf] kl/ro tyf If]q (Introduction and Scope of Insurance) 

3.3 aLdfsf] lsl;d (Types Insurance) 

3.4 aLdfsf] l;4fGtx? (Principles of Insurance) 

3.5 hLjg aLdf, lghL{jg aLdf tyf k'gaL{df (Life Insurance, Non-Life Insurance and 

Reinsurance) 

3.6 n3' aLdf (Micro insurance) 

3.7 DofbL hLjg aLdf, ;fjlws hLjg aLdf, tyf cfhLjg hLjg aLdf (Term Life, Endowment 

Life and Whole Life Insurance) 

3.8 ;DklQ, ;fd'lG›s, df]6/, xjfO{, OGhlgol/Ë, ljljw aLdf (Property, Marine, Motor, 

Aviation, Engineering, and Miscellaneous Insurance) 

3.9 g]kfnsf] xfnsf] aLdf ahf/sf] l:ylt (Current Status of Nepal's Insurance Market) 
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3.10 aLdf dWo:ystf{ e"ldsf, aLdf clestf{, aLdf ;e]{o/ tyf aLdf bnfn (Insurance 

Mediators : Insurance Agent, Insurance Surveyor and Insurance Broker), 

aLdf ;e]{o/ -Insurance Surveyor) 

3.11 /fli6«o cy{tGqsf] ljsf;df aLdf If]qsf] e"ldsf  (Role of Insurance in Development of 

National Economy) 

3.12 aLdf Joj:yfkg ;"rgf k|0ffnL (Insurance Management Information System) 

 

4. aLdfsf] cGt/f{li6«o cEof; (International practices of insurance) 
4.1 aLdf lgodgsf/L lgsfox?sf] cGt/f{li6«o ;+u7gsf] d'Vo p2]Zo / aLdfsf d'Vo नीविx? 

(Major objectives and insurance core principles of International Association of 

Insurance Supervisors) 

4.2 lgIf]k aLdf / o;sf] dxTj (Deposit insurance and its importance) 

4.3 K'fgaL{df sDkgL, K'fgaL{df bnfn / aLdf ahf/df k'gaL{dfsf] of]ubfg (Reinsurance company, 

reinsurance brokers and contribution of reinsurance into the insurance market) 

 

5. aLdf ;Da¢ sfg"g / g]kfn aLdf k|flws/0f (Legislations related to Insurance and Nepal 

Insurance Authority) 

5.1 g]kfn aLdf k|flws/0f :yfkgfsf] p2]Zo, sfo{, jt{dfg cj:yf, ultljlw / r"gf}tLx? 

5.2 g]kfn aLdf k|flws/0fsf] ;+u7gfTds :j?k tyf sfd, st{Jo / clwsf/ 

5.3 aLdf lgodgsf/L lgsfox?sf] cGt/f{li6«o ;+u7g ;DjGwL ;fdfGo hfgsf/L (IAIS - 

International Association of Insurance Supervisors)  

5.4 aLdf P]g, @)&( (Insurance Act, 2079)       

5.5 aLdf lgodfjnL, @)$( (Insurance Regulation, 2049) 

5.6 g]kfn aLdf k|flws/0faf6 hf/L ePsf dxTjk"0f{ lgb]{zgx? (Major Directives issued by 

Insurance Board) 

5.7 g]kfn aLdf k|flws/0f vl/b ljlgodfjnL, @)&( 

5.8 g]kfn aLdf k|flws/0f cfly{s sfo{ljlw ljlgodfjnL, @)&( 

5.9 aLdf ;ldlt sd{rf/L ;]jf zt{ ljlgodfjnL, @)^* 

5.10 g]kfn aLdf k|flws/0fsf sd{rf/L cfrf/ ;+lxtf, @)^( 

5.11 ;fj{hlgs vl/b P]g, @)^# tyf ;fj{hlgs vl/b lgodfjnL, @)^$ 

5.12 cfos/ P]g, @)%* tyf cfos/ lgodfjnL,@)%( 

5.13 d'No clej[l4 s/ P]g, @)%@ tyf d'No clej[l4 s/ lgodfjnL, @)%# 

 


